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PREVENTIVE MAINTENANCE REQUEST FORM

I hereby request a Certified Scott Technician for a standard Preventive Maintenance service call.  

Including:

· 3 hours of Preventive Maintenance or Training by a Certified Scott Technician  

· 20% off our standard service rate for additional time (after the first 3hrs)  

· 10% off all parts purchased during the call (must be invoiced within 24hrs of call) 

· No additional charge for Travel or Expenses to/from your facility 

I hereby request that Scott Equipment review the following equipment during the scheduled Preventative Maintenance service call. Please check all that apply, indicate the number of machines, and scope of work:
	Equipment
	# of Machines
	Scope of Work (if known)

	� Scott Heavy Duty Tabcutter
	
	

	� Scott 1800 Plastic Index Tab Machine
	
	

	� Scott Edge Reinforcing Machine
	
	

	� Scott RHP 7000
	
	

	� Scotty 5000 Index Tab Machine
	
	

	� Scott Ten Thousand
	
	

	� Other (please explain)
	
	


Buyer: ______________________________             P.O.#: ____________________________

Please Indicate Week Requested Following the Week of:    TBD   *

Choice 1:  Week of ___TBD___ Choice 2:  Week of ____TBD____ Choice 3:  Week of _____TBD____ 
*You will be contacted by a Scott Representative to schedule the exact date/time of your Preventive Maintenance call.

Charges for Preventive Maintenance are as follows.

· $500 for the first three (3) hours on-site, $120 per hour for each hour there after (20% off the standard rate)

· 10% off all parts ordered/installed during the call (must be ordered within 24hrs of call.

** Note: Preventative maintenance calls must be cancelled at least 3 business days prior to scheduled dates.  Failure to cancel a PM call without 3 days notice will result in a $500 charge to the customer. **

Customer Name

Customer Street Address

Customer City, State/Province

Customer ID Number

I understand and agree to the above terms for Preventive Maintenance of Scott Machinery.
____________________________     _________________________________     ___/ ___/ ___

Print name                                                                           Signature                                                                                           Date
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